
 

Geralyn Klotz                                      Lori Francis                                               Marla Wilkie                              
Director of Operations                     Director of Education                            Registrar 
 
 1  

how     
 
 

Wee Wuns Weekday Ministries 2020-21 School Year 
Reopening Plan, Policies and Procedures during COVID-19 Pandemic 
 
We have updated our policies and procedures during the COVID-19 pandemic.  The 
policies and procedures defined in this document replace any current policies and 
procedures outlined in the Wee Wuns Parent Handbook. 
 

Our first line of defense in maintaining a safe and healthy environment is you.  If there 
are any signs of a potential illness in your child or your household that could be COVID-
19, your child must not come to school.  As a community, we must work in partnership 
to safeguard our Wee Wuns family.  
 

 
I. THE SCHOOL DAY 

 
1. Drop-Off (begins at 8:40): 
 

a. Every student will receive a screening document to complete prior to drop off.  
Information on the screening will include the child’s temperature, time taken and 
a brief questionnaire.  Your child is not permitted into the building until this 
document has been completed.  Children under the age of 10 are not required to 
wear a mask.  
 

b. All preschool children MUST be dropped off in the car rider line.  Four cones will 
be placed six feet apart.  When you arrive at a cone, please put your car in park, 
step out of your car (wearing a mask over the mouth and nose) and assist your 
child with getting out of the car.  Staff members will not unbuckle or remove 
children from their seats.  A staff member will be there to walk your child to the 
sidewalk.  Direct contact between parents and staff members is not permitted, 
and all parties must adhere to social distancing recommendations.                                                     

 
c. Toddler drop-off will be staggered between two entrances based on the class 

your child attends.  All toddler parents will park in the parking lot in front of the 
Ministries Activity Center (MAC).  It is imperative you do not park in the fire 
zone.  Designated toddler entrances are as follows: 

 
 Entrance 1 (by the Toddler playground) 

 Young Twos 

 Twos 

 Toddlers 
 

 Entrance 2 (the main school entrance) 

 Young Nursery 

 Almost Threes 
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d. Please limit the number of family members entering the building during toddler 
drop-off and pick-up. If you must bring a sibling who is 10 years of age or older, 
they are required to wear a mask or face covering. No more than one parent from 
each toddler class is permitted to enter the building at one time. All other parents 
must wait outside the door with their child, following social distancing and 
wearing a mask over the mouth and nose until directed by a staff member to 
enter the building. One parent per child may walk their toddler to the classroom. 
Each toddler screening document will include a screening section for the parent 
(and older sibling, if necessary). 
 

e. After you drop your toddler off at their classroom, all parents will exit the building 
through the door by the preschool playground.   

 
f. If you have both toddler and preschool children enrolled, please drop off 

preschool children first in the car rider line. Parents are not permitted to walk 
preschool enrolled siblings to class after dropping off toddlers.   

 
g. If you arrive after preschool carline/toddler drop-off ends, you must enter through 

Entrance 2 wearing a mask over the mouth and nose, ring the bell and a staff 
member will take your child to class. You must have your child’s screening 
document completed before they may enter the building.   

 

2. Pick-Up (begins at 2:15): 
 

h. All preschool children MUST be picked up in the car rider line. When it is time for 
your child to enter the car, please put your car in park, step out of your car 
(wearing a mask over the mouth and nose) and assist your child with getting in 
the car. Staff members will not put children in the seat and will not buckle them in 
their seat.  Direct contact between parents and staff members is not permitted, 
and all parties must adhere to social distancing recommendations.   

 
a) Parents of toddlers will pick-up their child at the same entrance as drop-off.  One 

of your child’s teachers will bring your child to you.   
 

b) If you have toddler and preschool children enrolled, please pick up toddler 
children first, then pick up preschool children in the car rider line.   
 

c) If you need to pick your child up early, please follow the same procedures 
indicated in section 1g, and a staff member will bring your child to the door.   

 

3. Social Distancing 
 

a. In order to achieve our mission of providing an opportunity for children to work, 
play and learn in a safe, nurturing, Christian environment, we must continue to 
provide the opportunity for children to play with one another.  Children will 
continue to learn through play, and classes will include the same group of 
children each day.   
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b. All special events held outside of school hours are not currently scheduled. 

Holiday parties and special events during school hours are for children only 
during this pandemic.   

 
c. Playground time is scheduled for individual classes. Classes will not mix during 

playground time. Additional outdoor areas are available for individual classes to 
use in order to provide extra outdoor time for children.   
 

d. Music will take place in the classroom. Preschool Chapel will be held by age 
level.  Children will sit with their class with two pews between each class.  The 
Bridge class will attend Chapel with the 4’s.  There is no Spanish or Get With 
God for the current school year.  Chapel time for toddlers will be conducted by 
their teachers in each individual classroom. 

 
e. Preschool restroom breaks are scheduled for each class so that there is no 

mixing in the restrooms and hallways. Many classrooms have their own 
connected restroom, which helps limit the use of the communal restrooms.   

 
f. Toddler’s nap mats are spaced out, and children are placed head to toe during 

naptime to further reduce the potential for viral spread. 
 

4. Food and Water: 

a. A morning snack is provided and served by a teacher.  Students are not 
permitted to serve themselves.   
 

b. Lunchboxes and containers must be clearly labeled. Lunchboxes need to be 
cleaned daily. Please pre-cut any food as needed and pack items your child can 
open independently to limit the teacher’s contact with your child’s food.  We 
understand young toddlers need assistance. Teachers will sanitize their hands 
after touching a child’s lunch items.   
 

c. The water fountains in the building are not accessible.  Water bottles must be 
brought from home and clearly labeled.  Teachers can also provide water to 
children in disposable cups.  
 

d. We will continue to offer special lunch days to children each month (e.g. Chick-
Fil-A, Pizza).   

5. Items brought from home: 

The following items are required to be brought to school and clearly labeled with your 
child’s name: 

a.  A Lunchbox with minimal items that require assistance to open as well as a 
water bottle. 
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b. A complete change of seasonally appropriate clothes, shoes and socks in a 
Ziploc bag. 

 
c. Toddlers need diapers and a nap mat. Nap mats must be washed as needed, 

minimally one time per week, and stored in a plastic bag. 
 

d. In order to provide a more sanitary environment, we restrict items brought from 
home.  We ask that Preschool students not bring toys, blankets, stuffed animals 
and loveys to school.  If a toddler needs a blanket, stuffed animal or lovey please 
roll the item in your child’s nap mat.   

II. COVID-19 SAFETY PROCEDURES AND GUIDELINES 
 

1. Entering the Building: 
 

a. Visitors, including parents, are not permitted inside the preschool building for the 
time being.  Only staff, students and essential workers (e.g. for essential repairs, 
licensing staff, Department of Family and Protective Services staff, professionals 
providing services to children) are permitted in the building and will be screened. 
 

We understand that our temporary visitor policy will come as a disappointment to many, 
as parent involvement is a huge part of Wee Wuns.  However, it is a necessary sacrifice 
to ensure the safety of our children, teachers and staff.   

2. Monitoring the wellbeing of students and staff: 
 

a. Teachers will take and record each child’s temperature as well as their own once 
during the day using a sanitized scanning thermometer to ensure no fevers have 
developed since arrival.  
 

b. All staff and children will wash their hands at the beginning of each school day, 
any time they handle food and water, when they leave and enter their classroom 
and throughout the various activities of the day.   

 
3. Intensified cleaning and disinfection efforts: 
 
In addition to our existing cleaning protocols, a more enhanced cleaning and disinfecting 
routine is in place as follows:   

 
a. All carpets and rugs are shampooed prior to the start of school and routinely 

disinfected. 
 

b. Surfaces and objects that are frequently touched, especially toys and games, are 
routinely cleaned, sanitized and disinfected. 
 

c. Objects/surfaces not ordinarily cleaned routinely such as doorknobs, light 
switches, chairs, cubbies and classroom sink handles are cleaned daily. 
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d. Playground areas including high touch surfaces made of plastic or metal, such as 
grab bars and railings, are cleaned and sanitized as recommended by the CDC.    

 
e. As an additional precaution, disinfecting foggers are used to ensure the entire 

room is disinfected. 
 

f. Methanol free hand sanitizer with at least 60% alcohol is available in all 
classrooms and entrances for frequent use if soap and water are not readily 
available.  Hand sanitizer is kept out of children’s reach and only supervised use 
of hand sanitizer is permitted.  

 
g. All restrooms are cleaned and disinfected routinely as recommended by the 

CDC.    
 

h. Toys that are unable to be cleaned and sanitized are not used. Toys that children 
have placed in their mouths, or that are otherwise contaminated by body 
secretions or excretions, are set aside until they are cleaned and disinfected by 
hand. Items more likely to be placed in a child’s mouth, like play food, dishes, 
and utensils are limited. 

 
i. Machine washable cloth toys are used by one group of children or are not used 

at all. Such toys are regularly laundered. 
 

j. Toddler toys are not shared with other groups of toddlers, unless they are 
washed and sanitized before being moved from one group to the other.   
 

k. Toys that are in need of cleaning are placed in a separate container and washed 
before they are used again.  Teachers will have enough toys available so that the 
toys can be rotated through cleanings. 

 
l. Each toddler’s bedding is kept separate and must be stored in an individually 

labeled bag.  
 

m. The use of water tables and sensory tables are limited, and children will wash or 
sanitize their hands immediately before and after using these play stations. 

 
4. Entrances and Hallways: 

 
a. Signs are posted throughout the school and at all entrances reminding us all how 

to reduce the spread of COVID-19 by proper handwashing or hand sanitizing, 
wearing face coverings, social distancing, cough hygiene and staying home if 
you feel feverish or ill.  
 

b. We will remind parents to keep safe distances between each other at drop-off 
and pick-up by, using decals or markers outside of toddler drop-off/pick-up 
Entrance 1, using socially distant floor decals outside of toddler drop-off/pick-up 
Entrance 2. Cones with socially distant decals indicating where to stop and get 
your child in and out of the car for preschool drop-off and pick-up.   
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c. Children will walk through the halls one class at a time. If teachers and children 
must pass one other, social distancing will be enforced.   

 
5. Staff procedures: 
 

a. All staff will be educated and trained on appropriate cleaning and disinfection, 
hand hygiene and respiratory cough etiquette. 

 
b. All staff will be educated and trained on the signs and symptoms of COVID-19 so 

that they can recognize and isolate sick children.   
 

c. Prior to reporting to work, all staff are required to take their temperature.  All staff 
will sign in upon arrival and record their temperature and time it was taken as 
well as a brief questionnaire. 

 
d. All staff will wear a face covering over the nose and mouth at all times, with the 

exception of the playground.  Staff may have the face covering around their neck 
on the playground, and they are required to put it on before interacting with any 
child or other staff member.   

 
 

II. COVID-19 Symptoms and Positive Cases:   
 

a. COVID-19 symptoms currently include the following:   
1) Fever or chills 
2) Cough 
3) Shortness of breath or difficulty breathing  
4) Fatigue 
5) Muscle or body aches 
6) Headache 
7) Sore throat 
8) New loss of taste or smell 
9) Congestion or runny nose 
10) Nausea or vomiting 
11) Diarrhea 

 
 
 

b. If a child displays symptoms related to COVID-19 while at school, we will 
immediately take the child to wait in the quarantine room with a staff member and 
call the child’s parents. Parents are required to pick their child up immediately.  
The quarantine room will be disinfected after use.   

 

 A facemask will be provided to any child two years of age or older, if the 
child is able to tolerate wearing one. You may keep a personal facemask 
in your child’s backpack in the event your child becomes ill while at 
school.   
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 The designated quarantine room is separate from the toddler and 
preschool areas of the building.  Any child exhibiting any symptoms of 
illness will be taken to the quarantine room under supervision of a staff 
member until an authorized adult comes to pick them up.   
 

c. We expect parents/caregivers to keep sick children at home. If a student is 
exposed to COVID-19 through a close contact, a parent/caregiver must call the 
school to report. The student and any siblings should not report to campus. The 
student and any siblings may be required to remain off-campus for up to a 14-
day incubation period. 

 
d. Administrators will receive reports of COVID-19 cases/exposures and then work 

with the families and staff to determine the next steps based on guidance from 
The Texas Department of Family and Protective Services, CDC and local health 
officials. 

 
e. If a child or any individual who themselves either, are lab-confirmed to have 

COVID-19, or experience the symptoms of COVID-19 (listed above) must stay at 
home throughout the infection period, and cannot return to campus until the 
school system screens the individual to determine any of the below conditions for 
campus re-entry have been met. 

  
f. In the case of an individual who was diagnosed with COVID-19, the individual 

may return to school when all three of the following criteria are met:  

 At least three days (72 hours) have passed since recovery (resolution of 
fever without the use of fever-reducing medications); 

 The individual has improvement in symptoms (e.g., cough, shortness of 
breath); and 

 At least ten days have passed since symptoms first appeared.  

g. In the case of an individual who has symptoms that could be COVID-19, and who 
is not evaluated by a medical professional or tested for  
COVID-19, such individual is assumed to have COVID-19, and the individual 
may not return to the campus until the individual has completed the same three-
step set of criteria listed above. 

  
h. If the individual has symptoms that could be COVID-19 and wants to return to 

school before completing the above stay at home period, the individual must 
either (a) obtain a medical professional’s note clearing the individual for return 
based on an alternative diagnosis or (b) receive two separate confirmations at 
least 24 hours apart that they are free of COVID via acute infection tests at an 
approved COVID-19 testing location.   

  
Administration will manage this process and will be key in working with parents and students 
through this process. 
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6. COVID-19 Financial Policy: 

a. The date to receive a refund for the supply fee has been extended to August 
14, 2020, should you choose to withdraw your child. 
 

b. Wee Wuns does not intend to close unless mandated to do so by the state or 
federal government.  Any decision regarding tuition during a government 
shutdown will be made at that time.  Wee Wuns is a faith based organization, 
and we take pride in maintaining a fair and reasonable tuition policy.   

For additional COVID-19 Information: 

https://services.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-
guidance/covid-19-planning-considerations-return-to-in-person-education-in-schools/ 

 

If you have any questions or concerns, please call or email our Directors: 

Geralyn Klotz, Director of Operations   gklotz@cypress-umc.org 

Lori Francis, Director of Education   lfrancis@cypress-umc.org 
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